“DRAFT INVITATION LETTER”
Date
Name, Title

Organization

Address

City, State Zip

Dear _______:
Forward Oklahoma City and Forward Oklahoma II, the highly successful economic development initiatives of the Greater Oklahoma City Chamber, have served as a successful catalyst for regional growth and development for the past 9 years.  

As the Chamber completes the fifth year of Forward Oklahoma City II, it has recently launched the Forward Oklahoma City III (FOKC III) fundraising campaign to secure the financial resources for the next five-year economic and community development program. The purpose of FOKC III is to continue building a vibrant business environment, positively raising Oklahoma City’s national image and positioning the region for growing and expanding high quality job opportunities for local residents.  
Included in the Chamber’s program of work is an expanded “Human Capital” initiative designed to support regional educational improvements and implement strategies to develop, retain and recruit tomorrow’s talent.  Representatives from the Chamber would appreciate the opportunity to present the Forward Oklahoma City III program to local foundation leaders for our review and funding consideration. 
You are cordially invited to attend a program presentation over lunch here at our office on Tuesday, July 12th from Noon to 1:15 p.m.  Please let me know of your availability. Thank you in advance for your time and consideration.

Sincerely,

Robert J. Ross

Vice President and Executive Director
