To:

Kelly Lovell

Lyn Taylor

Joe Richardson

Ann Wendth

From:

Rob Radcliff

Subject:
Action items from conference call

Date:

March 26, 2004

Listed below are key action items from our conference call with corresponding “responsible parties” and deadlines:

Action Item




Responsible Party

Deadline

Revise introductory Letter


Kelly



March 29

Revise/distribute Pre-Case 


Kelly



March 30

for final review

Approval from signatories on 

Kelly/Lyn


March 29

scheduling/intro. letter

CEG Chairs, Joe, Lyn and Kelly

Possible hotel/car for RDG 


Kelly



April 2

Consolidate assessment interview

Ann



March 30

lists

Distribute assessment interview

Ann



March 30

contacts for scheduling

Determine first round of interviews

Ann



March 30

which DO NOT require intro. letter

Introduction letter out



Ann



March 30

Begin scheduling calls for weeks of

Ann



March 30

4/5 and 4/12

RDG schedules 



Rob



March 26

