Proposed Schedule for

Cornerstone IV Executive Briefing Breakfast

Week of February 8, 2006

7:00am

Where:  ???

Week of January 9
· Crystalize initial invite list - RDG

· Confirm date with Tom Petway and Peter Rummell (target date is week of Feb. 8) – Wally and Jerry
· Confirm Jerry Mallot and Wally Lee

· Reserve a venue (St. Joes’s is preferred) – Jerry/Jan/RDG
· Schedule a caterer if the venue does not provide such services

· Jan brief Chamber Account Managers and add to invite list
January 16 or 17
Invitations will be printed and mailed. – Cornerstone
Wednesday, January 18

· Brief mention of the Executive Briefing at Cornerstone luncheon.  

· Updated Cornerstone Honor Role passed out at luncheon

Monday, January 23

· Chamber Account Executive make follow up calls to encourage attendance.

Tuesday, January 24

· Update campaign materials that will be given out at the event and ensure that we have enough copies of everything. – Cornerstone/RDG
· Provide scripts to speakers for their approval – Cornerstone/RDG
Friday, January 27

· RSVP Deadline

Thursday, February 2

· Follow up with venue/caterer to confirm everything

Wednesday, February 8

· Set up venue

Thursday, February 9

· Breakfast at 7:00 am
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